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CITY OF LOS ANGELES 
INTER-DEPARTMENTAL CORRESPONDENCE 


DATE: September 28, 2020 
TO: HEADS OF ALL DEPARTMENTS 
(Except Airports, DWP and Harbor) 


og iia 

FROM: Tony M. Royster, General Manager < 
Department of General Services Ges | y 
SUBJECT: 2021-22 SERVICE REQUIREMENTS FOR CITY FACILITIES 


The Department of General Services (GSD) provides various services to City 
departments and City-owned facilities including building maintenance; custodial 
services; fleet services for the purchase and maintenance of vehicles, equipment 
and emergency generators; and fuel services for maintaining fueling and 
underground storage tank systems. 


Departments should request for additional services from GSD for next fiscal year if they 
plan to, a) open a new facility in 2021-22; b) increase services on their existing 
facilities; or c) operate new vehicles which do not replace existing vehicles currently 
maintained by Fleet. 


Based on the instructions included on the CAO’s memo on the Preparation of the 2021- 
22 Budget, departments should collaborate on requests that require resources from 
other City departments and submit a request for resources separately, if necessary. 


If your department needs new or additional GSD services beginning in 2021-22, please 
contact the appropriate GSD division for cost estimates no later than Thursday, 
October 15, 2020. 


Building Maintenance: Dwight Craft (213)978-7679 dwight.craft@lacity.org 


Custodial Services: Cesar Avalos (213)978-0404 cesar.avalos@lacity.org 
Fleet Services: David Ly (323) 526-9200 david.ly@lacity.org 
Fuel Services: . Steve Hillman (213) 978-0079 — steve.hillman@lacity.org 


If funding is approved, GSD will begin providing the new or increased services next 
fiscal year. For questions, please contact Cris Cudiamat in our Finance Division at 


cris.cudiamat@lacity.org. 


